
Contractor Mapping

How to map IP’s to Contractors
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Definitions and Scenarios
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 Contractor is one who provides the man power to other 
companies/ employers to work in their premises. Also otherwise 
called as immediate Employer.

 Principal Employer is one who uses the Services of the Insured 
Persons so provided by the Contractors.

 Contracted IPs are those IPs who belong to the immediate 
employer who are working for the principal Employer
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.

 In the case of  Principal employer covering / Contributing  the Contracted IPs, 
Principal employer needs to map the Contracted IPs to  Immediate 
Employers.

 In the case of Immediate Employer Covering / Contributing the Contracted 
IPs, Immediate Employer  to map the Contracted IPs to  Principal Employers. 

 Overall activity is 3 step procedure:

 Contractor Master - Create list of Contractors who are associated with 
the Employer.

 IP Mapping to Contractor

 Individual IP Mapping  with Contractor – Map the IPs who are 
registered with Employer to the contractor.

 Bulk IP Mapping – Map multiple IPs who are registered with 
Employer simultaneously using Excel



Contractor Mapping – Why it is required?
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Principal Employer – Having Multiple Contractors

 Some Employers(Principal Employer) have multiple Immediate Employers (Contractor).

 Principal Employers are liable to pay ESI contribution on behalf of all the Employees
employed as per ESI, Act 1948 as amended. Employees may belong as their core
employee or contracted employee working within his premises.

 Principal Employer may need to to identify contribution amount paid against
contracted employees for settlement of payment with contractors.

 By using Contractor Mapping Employer can achieve the desired result.

Contractor (Human Resource Provider)  Having multiple Clients

 Contractor provide their employees to multiple clients.

 Contractor registered with ESIC will pay contribution for their employees.

 Clients using services/resources provided by Contractor, are liable to pay contribution
for such employees. In case of default by contractor, clients will be deemed defaulter.

 Hence Client will enquire about ESI compliance report from Contractor/Security Service
provider.

 Contractor/Security Service should be able to map employees to such clients using
Contractor mapping and achieve the desired result.



Contractor Mapping – Do’s & Don’ts 
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Do’s

1. Before filing contribution contract employee must be mapped to particular
contractor if necessary.

2. There will be no changes in method of filing Monthly Contribution,
Supplementary Contribution and Challan Generation

3. Once contribution is filed, employer can view contribution history (contractor-
wise) where contribution amount will be split contractor wise and printout of the

same can be generated for official purpose.

Don’ts

1. Employer will not be able to file contribution multiple times i.e. once for

core employees and then subsequently for each contractor.

2. Employer shouldn’t perceive that by mapping IP, the person will be

removed from the list and mapped to the contractor. Note: ESI

Compliance for the mapped IP still remains liable to the principal

employer.



Checklist – Contractor Mapping
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 Employer should adhere following items before Filing Monthly 
Contribution

 If Employer requires to know Contractor-wise contribution then 
following steps should be followed:

 Register/Insert all the IPs for whom contribution is to paid for the 
current month.

 List of Contractors/client should be created by the employer.

 All the employees should be mapped to contractor/client before 
filing the monthly contribution.
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Figure-1

1. Collect the User-Id and Password from ESIC Officials. After receiving 
the User-Id and Password, please open ESIC portal using Internet 
Connection. ESIC Portal – www.esic.in.

2. In UserName Textbox please enter the username. In Password Textbox, 
please enter the password.

3. Click on Login button

Login into ESIC portal

http://www.esic.in/
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Employer DashboardOn Successful Login
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Contractor Master

Click on the 
Contractor 

Master
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Contractor Master – Add Contractor

Enter Contractor 
Details and 

‘ADD’

1. Enter Contractor Name, Contact Person, Contractor Address and 
Click on ‘ADD’ to add contractor to the list.

2. First Contractor for the employer will be created with code 
‘C000001’ and then subsequently code number will be incremented 
sequentially.

3. RESET – This will clear the data entered in the screen.

4. CANCEL – This will close the screen
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Contractor Master – Modify Contractor Details

Enter Contractor 
Code and ‘Search’

Modify Contractor Details

1. Enter Contractor Code  and then Click “Search”.

2. Contractor details as given earlier will be displayed.

3. Employer can modify the details and then click “Update” to update 
contractor details.

4. Employer can download list of contractors using ‘Download’ option.

Download list

Update
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Contractor Master – Delete Contractor

Enter Contractor 
Code and ‘Search’

Delete Contractor Details

1. Enter Contractor Code  and then Click “Search”.

2. Contractor details as given earlier will be displayed.

3. Employer can delete the contractor from list by select ‘Remove 
Contractor option.

4. Employer should click ‘Remove’. Contractor will be deleted from 
Employer list

Select & Remove
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IP Mapping to Contractors

IP mapping 
individual and 

Bulk
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IP Mapping – Individual IP-wise

IP mapping with Contractor

1. Enter the Insurance Number and click on ‘Search’

2. IP Name will be displayed to the employer. In case IP is mapped to a 
contractor then contractor name will be displayed as well.

3. Select Contractor from the drop-down.

4. Click on ‘Submit’ to map IP to the selected contractor. 

5. IP mapped with other contractor will be automatically mapped to 
selected contractor.

Enter IP number 
and search Select Contractor

Submit



Insurance Revenue-Monthly  Contribution 
User Manual

15

IP Mapping – Individual IP-wise

IP mapping with Contractor

1. Download – This will download list of IPs who are mapped to 
contractors.

2. RESET – This will clear the screen

3. CANCEL – This will close the screen.

CANCELRESET
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Download Mapped IP List

 Save or Open Excel sheet.
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IP Mapping – Bulk Mapping

Download the template by clicking on “Download Template’ option.

Download

Excel Template “Contractor_IP_Mapping_Template” will be downloaded into the system.

The template will have following fields where Employer should provide Contractor code, 
and Insurance Number(mandatory) and Contractor Name and IP Name is optional.

Suggestion – Employer should map multiple IPs to contractors  individual contractor wise 
for simplicity. (Confident Employers can map multiple IP and Contractors in single shot as 
well.)
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IP Mapping – Preparing the template

Mapping IP to contractor

Employer can find list of contractors by downloading “Contractor List” from
Contractor Master link. (Note the contractor code.)

Enter the contractor code and Insurance Number in the Excel sheet. Contractor
Name and IP Name is optional and can be used for convenience of the Employer.

IP Number mentioned against the Contractor Code will be mapped to the
Contractor on successful upload.

If IP will be mapped to the contractor mentioned in both cases

1. IP is not mapped to any contractor.

2. IP is mapped to different contractor.

Bulk De-mapping of IPs from Contractor

If contractor code is not provided(Blank/Empty) and only Insurance Number is
given, then IP mapping to contractor will be cleared.

Check next slide for details
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IP Mapping – Preparing the template

Excel sheet (Example)
1. If contractor code and Insurance Number are mapped to the employer then the 

excel will upload successfully.
2. On successful upload following will happen

1. Ram, Hare, Rahim will be mapped to ‘ABC Contractor’ with code C000007.
2. Shyam, Suman will be mapped to ‘Security Agency’ with code C000011.
3. Radha will be mapped to ‘Ahmad Contractor’ with code C000009.
4. Ravi and Roshan will not have any mapping to any contractor. If any 

contractor mapping already exist then that will be cleared as well.
3. Please note C000007, C000011, C000009 are already created by Employer using 

Contract Master link.
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IP Mapping - Upload

Select the Template created by clicking on ‘Browse’.
Click ‘Upload’ to read the excel sheet.
Click ‘Submit’  to submit the data in excel sheet for IP mapping.

Browse 

Upload

Submit
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Contribution – Contractor Wise Split

Employer must file contribution in regular way. (Note – There is no difference in 
filing contribution).
After filing contribution, the employer can view the submitted contribution split 
contractor-wise.
Employer should select ‘Contribution History’ – (Contractor Wise.)

Click on the 
Contractor 

Master
Click on Contribution 
History (Contractor-

wise)
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Contribution – Contractor Wise Split

Select ‘Month’ and 
‘Year’

Click ‘Print’


