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Contractor Mapping

How to map IP’s to Contractors
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Definitions and Scenarios

= Contractor is one who provides the man power to other
companies/ employers to work in their premises. Also otherwise
called as immediate Employer.

= Principal Employer is one who uses the Services of the Insured
Persons so provided by the Contractors.

= Contracted IPs are those IPs who belong to the immediate
employer who are working for the principal Employer
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Overview of Contractor Mapping

In the case of Principal employer covering / Contributing the Contracted IPs,
Principal employer needs to map the Contracted IPs to Immediate
Employers.

In the case of Immediate Employer Covering / Contributing the Contracted
IPs, Immediate Employer to map the Contracted IPs to Principal Employers.

Overall activity is 3 step procedure:

= Contractor Master - Create list of Contractors who are associated with
the Employer.

= |P Mapping to Contractor

= Individual IP Mapping with Contractor — Map the IPs who are
registered with Employer to the contractor.

= Bulk IP Mapping — Map multiple IPs who are registered with
Employer simultaneously using Excel
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Contractor Mapping — Why it is required?

Principal Employer — Having Multiple Contractors

Some Employers(Principal Employer) have multiple Immediate Employers (Contractor).

Principal Employers are liable to pay ESI contribution on behalf of all the Employees
employed as per ESI, Act 1948 as amended. Employees may belong as their core
employee or contracted employee working within his premises.

Principal Employer may need to to identify contribution amount paid against
contracted employees for settlement of payment with contractors.

By using Contractor Mapping Employer can achieve the desired result.

Contractor (Human Resource Provider) Having multiple Clients

Contractor provide their employees to multiple clients.
Contractor registered with ESIC will pay contribution for their employees.

Clients using services/resources provided by Contractor, are liable to pay contribution
for such employees. In case of default by contractor, clients will be deemed defaulter.

Hence Client will enquire about ESI compliance report from Contractor/Security Service
provider.

Contractor/Security Service should be able to map employees to such clients using
Contractor mapping and achieve the desired result.
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Contractor Mapping — Do’s & Don’ts

Do’s

1. Before filing contribution contract employee must be mapped to particular
contractor if necessary.

2. There will be no changes in method of filing Monthly Contribution,
Supplementary Contribution and Challan Generation

3. Once contribution is filed, employer can view contribution history (contractor-
wise) where contribution amount will be split contractor wise and printout of the
same can be generated for official purpose.

Don’ts

1. Employer will not be able to file contribution multiple times i.e. once for
core employees and then subsequently for each contractor.

2. Employer shouldn’t perceive that by mapping IP, the person will be
removed from the list and mapped to the contractor. Note: ESI
Compliance for the mapped I[P still remains liable to the principal
employer.
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Checklist — Contractor Mapping

Employer should adhere following items before Filing Monthly
Contribution
If Employer requires to know Contractor-wise contribution then
following steps should be followed:
= Register/Insert all the IPs for whom contribution is to paid for the
current month.
= List of Contractors/client should be created by the employer.
= All the employees should be mapped to contractor/client before
filing the monthly contribution.
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Login into ESIC portal

1. Collect the User-ld and Password from ESIC Officials. After receiving
the User-lId and Password, please open ESIC portal using Internet
Connection. ESIC Portal — www.esic.in.

2. In UserName Textbox please enter the username. In Password Textbox,
please enter the password.

3. Click on Login button
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Slide Description?

About ESIC
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On Successful Login | Employer Dashboard

Insurance

Last Logged In Wednesday, February 02, 2011 at 7:23 PM

EMPLOYER EMPLOYEE MONTHLY CONTRIBUTION
s Update Emplover Details s Insen P Details s LefEmplovee
s Acoident Report (Form 12 s ReaqgisterNew IP s File Ifonthly Contributions
® Emplovers Repon on Occupational Diseases (Form 124 s LUpdate IP Datails s Generate Challan
s Reépodt from Emplover for RGSKY s Print Counter Foil w Modify Challan

UAS -1

w ListolEmplosees s ViewContributionHiston

s Repodfrom Emplover for RGSKY

AL -1l s Miscellaneous Chaltans
» Repl, For Abstention Verification s Defaulter/Recovery Challans
s Change Password s Contractor histoey

Contractor I1aster
= Help for Monthly contnibution and Challan ‘ s Contracto 3

IP Klapping with Contractor

s Bulk P Iapping with Contractor

AIMER: Conterrt owned, maintnined and updaied by Employses State imvurance Comporation. Copyright ® 2009, ESIC. India All fighty Reserved et viewed in 1024 x 763 paeiy, Designed and Developed by Wipeo D IP Addren - 83
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Contractor Master

Insurance

Last Logged In Wednesday, February 02, 2011 at 7:23 PM

EMPLOYER EMPLOYEE MONTHLY CONTRIBUTION
s Update Emplover Details s Insen P Details s LefEmplovee
s Acoident Report (Form 12 s ReaqgisterNew IP s File Ifonthly Contributions
® Emplovers Repon on Occupational Diseases (Form 124 s LUpdate IP Datails s Generate Challan
s Reépodt from Emplover for RGSKY s Print Counter Foil w Modify Challan

UAS -1

w ListolEmplosees s ViewContributionHiston

s Repodfrom Emplover for RGSKY

AL -1l s Miscellaneous Chaltans
» Repl, For Abstention Verification s Defaulter/Recovery Challans

s Change Password s _Contractorhistor,

s Contractor I1aster

= Help for Monthly contnibution and Challan ‘

s [P Mapping with Contractor

s Bulk P Idapping with Contractor

Click on the
Contractor
Master

AIMER: Conterrt owned, maintnined and updaied by Employses State imvurance Comporation. Copyright ® 2009, ESIC. India All fighty Reserved et viewed in 1024 x 763 paeiy, Designed and Developed by Wipeo D IP Addren - 83
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Contractor Master — Add Contractor

1. Enter Contractor Name, Contact Person, Contractor Address and
Click on ‘ADD’ to add contractor to the list.

2. First Contractor for the employer will be created with code
‘C000001’ and then subsequently code number will be incremented
sequentially.

3. RESET —This will clear the data entered in the screen.
CANCEL - This will close the screen

e ) ESIC

Insurance

o Employees' State Insurance Corporation
et Login 2123000002001040" The 3 Fab 2511 1254 11 M
IA 4
Contract Master D D
Employer Code 41530082030010401 Phone No 23454670
I Add E-mail
s semariceia Radhe Shyam LaneCamac StreelCacuns -l s
=3 |
!
Contractor Code
Contractor Name* Contact Person'
Contractor Address” State” Plaass Sewct- _:]
Distric ] < Pleass Select ;‘
Phone No,
E-mail
Rowolvad Insurance Revenue-Monthly Contribution
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Contractor Master — Modify Contractor Details

Modify Contractor Details
1. Enter Contractor Code and then Click “Search”.
2. Contractor details as given earlier will be displayed.

3. Employer can modify the details and then click “Update” to update
contractor details.

4. Employer can download list of contractors using ‘Download’ option.

(v | ESIC Insurance

e Employees’ State Insurance Corporation

[ Ny ot

Uses Lagin £1530052030010<01 Code and lSearchl Thu 3 Feb 2011, 12.39.08 P

Contract Master

Employer Code 41530092030010401 Phone No 23454870
Employer Address - E-mail
y Radhe Shyam LaneCamac StreetCaicutta ~
tractor Detaills

Contractor Code C000018 Search

Contractor Name* ——————— e Contact Person’ antha N 3

Contractor Address® G2 503 GOVIND FLATS State” naal _'J
Distric* / | Chenn bl ;]
Phone No, 128109814

E-mail anthyrc@gmail com

(wl>y pda ese
ownloac

& M
Download list Insurance Revenue-Monthly Contribution
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Contractor Master — Delete Contractor
Delete Contractor Details

1. Enter Contractor Code and then Click “Search”.

2. Contractor details as given earlier will be displayed.

3. Employer can delete the contractor from list by select ‘Remove
Contractor option.

4. Employer should click ‘Remove’. Contractor will be deleted from
Employer list

e 1) ESIC

A (RN B
(= Ty
s ]

o >

Employees’ State Insurance Corporation

i Code and ‘Search’
Contract Master
Employer Code 41530092020010401 Phone No 23454570
Employer Address E-masl
Py Rache Shyam LaneCamac StreetCalcutta -
W tractos [ atalls
Contractor Code C00001S Search
Contractor Name* Ao Ll Suanger Contact Person”® Arantha N Krishnan
Contractor Address’ State* Taménady ~|
District* nenna ;j
AGS Coiony Kottvakkam Phone No, 5109812
E-mail anthyrk@gma
M R« Ve roS— | > femove Reser Cangel

Select & Remove
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IP Mapping to Contractors

Insurance

Last Logged In Wednesday, February 02, 2011 at 7:23 PM

EMPLOYER EMPLOYEE MONTHLY CONTRIBUTION
s Update Emplover Details s Insen P Details s LefEmplovee
s Acoident Report (Form 12 s ReaqgisterNew IP s File Ifonthly Contributions
® Emplovers Repon on Occupational Diseases (Form 124 s LUpdate IP Datails s Generate Challan
s Reépodt from Emplover for RGSKY s Print Counter Foil w Modify Challan

UAS -1

w ListolEmplosees s ViewContributionHiston

s Repodfrom Emplover for RGSKY

AL -1l s Miscellaneous Chaltans
» Repl, For Abstention Verification s Defaulter/Recovery Challans

s Change Password s Conftractor histoe

or I1aster

Cont
= Heip for Monthly contrnibution and Challan ‘ . Sony

_/_> » Bulk IP I4apping with Contractor
IP mapping

individual and
Bulk

AIMER: Conterrt owned, maintnined and updaied by Employses State imvurance Comporation. Copyright ® 2009, ESIC. India All fighty Reserved et viewed in 1024 x 763 paeiy, Designed and Developed by Wipeo D IP Addren - 83
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IP Mapping — Individual IP-wise
IP mapping with Contractor
1. Enter the Insurance Number and click on ‘Search’

2. IP Name will be displayed to the employer. In case IP is mapped to a
contractor then contractor name will be displayed as well.

3. Select Contractor from the drop-down.
Click on ‘Submit’ to map IP to the selected contractor.

5. IP mapped with other contractor will be automatically mapped to
selected contractor.

484

{ yi | ESIC Insurance

ARS8 Employees’ State Insurance Corporation

User Logmn

Mapping To Contractor

P Humber- [1000000163 [Lsearcn.]
Enter IP number / !
[ontractor® (olkata Contractors f\
and search — Kolate Cortec Select Contractor
Insurance Revenue-Monthly Contribution 14

User Manual



IP Mapping — Individual IP-wise

IP mapping with Contractor

1. Download — This will download list of IPs who are mapped to
contractors.

RESET — This will clear the screen
CANCEL - This will close the screen.

) ESIC . Insurance
Employees’ State Insurance Corporation
et Lagin 418300820300 1040 T ™
Mapping To Contractor

1® Number* IIUOOODOII}] Searce

I Name [

Contractor [hulk;nn Contractors E]

r
Insurance Revenue-Monthly Contribution 15
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Download Mapped IP List

Save or Open Excel sheet.

ESIC

Employaees” State Insurance Corporation

0 -1 0300RIOIVO T 0at Wea 2 Fen 201Y ®O

| To Contracior

e T )
1 RaTie Do ypou (339 o thie file?

Contractd - |
‘s E Bl oo POt CEON _ASEENING . mie
__] Tyme  MNCrasoflt OFfice B acel 970008 Workshmet, 1 5
Fram sy evsac ey

Contractd

[ Opan ) {1 T ave ] L Carvcal |

\ - feoan thim Irteonet Can Be uselud some tdes can polmll.lly
e‘ hamm vour computor 1t you do ot trust the sourco. oo not
- lhl‘ len

B RRtp P eaic. inf Insur anceGlobalWe bV 2 fLedger f Conkr atorMappinG . s Puser Pl Sm OSW % ¥ % 2 SUGH 19 B 21 Gey G 4% SFFR b Y pyMLY

‘n'_}) ) e ) Comractor _Mappingl{ilx=ls - Microsoft Excel
Home nsert rormulas Data Peview View Add-Ins
2, Calibel - { = Ga - A G insent - x* - 9 ' c»
- <a B I U -|A AT |EE W e i s Y 4™ Delete - =] - & y
=== MBS PR R e A | o 22| a8 08 SIS | Erormat~ || L~ Finers Serecs
dapping To Contrd| Clpbosta "« Fom - Algniment r= rumtier = ety taning
| AL - _ I~ | ContractorCode :
- | 8 C =] E F
1 Icanuacto-(odo __ContractorNamea empe_ip numbeér __empea_name
2 CO00000G Nadia <»-curlty 10000001061 | TestG
A.N.X Detactiva Agency and AL
3 COo0O0015 Suppliers 1000000163 | Teestl
4  Coocoix flobart Security and Detactive Agency 1000000164 | Tasty
5 CO0o0012 Robert Security and Detective Agency 1000000165 | TestK
& cCoooon:i2 Robeart Security and Detactive Agancy 1000000166 | TastL
7 COo00012 Robert Security and Detective Agency 1000000167 | Teest
8 C000O012 Robert Security and Detactive Agaency 1000000168 | TastN
S CO00005 Kolkata Contractors 4113242345 1ESSICA
A.N.K Deteclive Agency and Al
10 CO0O0015 Suppliers 4108000101 |RADMHE
11 Cooooos Nadia Security 4113243042 |SALMA
12 CO00006G Nadia Security 4113251222|RANJING
13 cooonoe Nadia Security 411327599 7|EMPLOYEE SUBUNIT
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IP Mapping — Bulk Mapping
Download the template by clicking on “Download Template’ option.

BNt ) fweive aske  in/Insur anceGlobalwebv 2/ edger fBUNE mpl oy e oMaping 86 0 X Muser Pl SmOaW / FSUQ M BEF Gey G » MTRDY py LY

.\ ESIC

Employees’ State Insurance Caorparation

Insurance

Download Template St Henut CansEm

Excel Template “Contractor_IP_Mapping Template” will be downloaded into the system.

The template will have following fields where Employer should provide Contractor code,
and Insurance Number(mandatory) and Contractor Name and IP Name is optional.

Suggestion — Employer should map multiple IPs to contractors individual contractor wise
for simplicity. (Confident Employers can map multiple IP and Contractors in single shot as
well.)

A B E 0 E F i H | ] K 'I
ContractorCode | Contractor Name ||FNumhner 1P Mama#

HRET RN R S R P

Insurance Revenue-Monthly Contribution
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IP Mapping — Preparing the template

Mapping IP to contractor

Employer can find list of contractors by downloading “Contractor List” from
Contractor Master link. (Note the contractor code.)

Enter the contractor code and Insurance Number in the Excel sheet. Contractor
Name and IP Name is optional and can be used for convenience of the Employer.

IP Number mentioned against the Contractor Code will be mapped to the
Contractor on successful upload.

If IP will be mapped to the contractor mentioned in both cases
1. IP is not mapped to any contractor.
2. IP is mapped to different contractor.

Bulk De-mapping of IPs from Contractor

If contractor code is not provided(Blank/Empty) and only Insurance Number is
given, then IP mapping to contractor will be cleared.

Check next slide for details

Insurance Revenue-Monthly Contribution
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IP Mapp

WD 0D e O US| e | D | R s

A

C

ing — Preparing the template

ContractorCode

Contraclor Namea

IP Marme

$onooon7

ABC Contractors

1107408230 |Ram

$onoooo?

ABC Contractors

1109502518 |Hare

000011

Security Agency

1109525745 Shyam

000009

1106820836 Radha

000011

Security Agency

1107550672 | Suman

000007

ABC Conftractors

1308208476 |Rahim

1309506154 |Ravi

1313523000 |Rashan

Excel sheet (Example)

1. If contractor code and Insurance Number are mapped to the employer then the
excel will upload successfully.

2. On successful upload following will happen
1. Ram, Hare, Rahim will be mapped to ‘ABC Contractor’ with code CO00007.

2. Shyam, Suman will be mapped to ‘Security Agency’ with code CO00011.
3. Radha will be mapped to ‘Ahmad Contractor’ with code CO00009.

4. Ravi and Roshan will not have any mapping to any contractor. If any
contractor mapping already exist then that will be cleared as well.

3. Please note CO00007, CO00011, CO00009 are already created by Employer using

Contract Master link.

Insurance Revenue-Monthly Contribution
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IP Mapping - Upload

£ http:/ fwvew . esic.infInsur snceGlobal'WebV2 [Ledger fBUkE mployesMapping. aspxPuser Pk=SmO3W/ [SUGr 4B2F Gey G4+ /IRbYpyMLY
°iii°

| v 1) ESIC
(%L -

! Incurance
. Employees’ State Insurance Corporation

Uset Login 4183009202001040¢

Employees Mapping To Contractor

Employer Code 41530092020010401
Upload Employees Jpload \
Download Template Subgt || Reset [  concel | U p|Oad
Submit

Select the Template created by clicking on ‘Browse’.
Click ‘Upload’ to read the excel sheet.
Click ‘Submit’ to submit the data in excel sheet for IP mapping.
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Contribution — Contractor Wise Split

Employer must file contribution in regular way. (Note — There is no difference in
filing contribution).

After filing contribution, the employer can view the submitted contribution split
contractor-wise.

Employer should select ‘Contribution History’ — (Contractor Wise.)

|| ESIC
o ‘l

> 1)) ESIC

Employees’ State Insurance Corporation

Insurance

User Legin A00023 120001 1004 FiadrFet 209y, 868180 PM C:'o

Last Logged In Thursday, February 03, 2011 at 5:28 PM

EMPLOYER EMPLOYER MONTHLY CONTIRIBUTION
« Update Emplover Detalls * InsentlF Dotalls s Left Emploves
» Accldent Repod (Form 12} « Roqisler New P = Flle Monthly Contribulions
= Emplovers Repaiton Occupational = Undate IP Dotalls = Qenerate Chailan
Naeagses (Forry
« PruntCounter Foll « Modity Challan
e Repontom Emplover for ROSKY
(UAL - 1) « ListofEmployees » VigwContrbutiontistory
e Repontnom Employerfor BOSICY » Miscellangous Challans
(UAS - 1D

= ReplyforAbstention Yenncaton

Contribution HistowCaonttaclor Wisae)
s Chanae Password /
i H i » Contacitor Masier
» Huolp for Monthily contribution and CIICk on cont"bUtlon / -
chanan K History (Contractor- * P Mappioa sih Contractel
wise) » Bulk 1P Mapping with Contractor
Done ‘
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Contribution — Contractor Wise Split

) ESIC 2 Insurance
Employees' State Insurance Corporation
User Lagin userda ”‘l. 0 ‘-k t‘p
My Work Registration Benefits Revenue Recovery Others
Contractor Mistary
Contractor History Select ‘Month’ andswe fes

[} ’
Emptoder Code * Kﬂlwd‘/ Year

l Click ‘Print’ \ Mot 8 Your— W
m! Cancel

| "] Microsaft Cukleok Web Access '] Contract Print [

tate Insurance Corporation

Uame Login uraida
@ e Ty 171 L | Main Report i | 100% | =
Monthly Contribution Details (Contractor-wise) for the month of Jun-2010
Employer Code :1 1009990 140000101 Employer Mame :Sanga Industries
S No Employes 1P Murmber Emploryee Plame Days Workeo FHMonthly Wages [sDisable Reason I Contribation
Mame :  Sanga Industries-
1 119007 1 Ip Marme 13 a3 00 YES S, 00
4 1199900278 1p Mame 17 2222700 - - 339,00
Total MonthliyWanes : 44,450.00 Total TP Contrbution : Fra.nn
Mame ;  Dinesh-CO00008
3 115900002568 1o Mame 12 e " 1750,00
Total MonthlyWanes © 00,9090, 00 Total TF Contribution : 1, 750.00
Mame @ Pasvesn-O0000D0S
El 1199900272 Ip Maree 14 2222400 - = 3899.00
=1 1199900273 I Marme 15 225,00 - - F99.00
[} 1199900276 I Maires 165 6,00 299,00
Total MonthlyWages [T Y T Total TP Contribution : 1, 107.00
TotalipContibution TotalEmpl TotalContribution Totalliovernment
" Contrbtion Comitribsaticon TotalMonthlyWages
3,595.00 10,029.00 13,724.00 0.00 211, 124.00

-- End of Report --
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